
 

Show Rules and Regulations 

2016 AGATE EXPO 
1. Management and Supervision: The Expo is governed by Agate Expos LLC. This includes the Symposium, Exhibits, Show Floor, 

Children’s Area, Banquet and all other related activities held at the Cedarburg High School, Cedarburg Performing Arts Center and 
the St. Mary’s Center on the Ozaukee County Fairgrounds.  

2. Focus of Show: The Expo is being held for the purpose of bringing together geologists, collectors, authors, and rock enthusiasts 
from around the world; to share information, educational stories, display collections and the sale of all things Silica.  

3. Setup and Use of Space:  
a. All Vendors/Exhibitors shall set up their assigned spaces on Wednesday July 6th between 12:00pm and 9:00 pm, or 

Thursday between 9:00am and 5:00pm. Setup must be completed during these hours. There will be no exceptions. If a 
vendor or exhibitor causes the building to remain open past these allotted, they shall be held responsible for any and all 
additional fees for keeping the building open past the designated time.  

b. All materials shall enter Cedarburg High School by designated doorways, during setup and teardown times. These shall 
be clearly marked by Agate Expos LLC.  

c. Entry doors during show days will open one (1) hour prior to show times and will close one half (1/2) hour after show 
ending each day.  

d. The Vendors/Exhibitors shall only park in loading areas during loading and unloading, and shall adhere to all instructions 
for same given by any representative of Agate Expos LLC. If a vehicle is left unattended for a long duration, Agate Expos 
LLC may have the vehicle towed at the full expense of the Vendor or Exhibitor.  

e. During Show days Vendors/Exhibitors/Speakers may park in designated Show Participant areas. These vehicles may be 
left for the duration of the show, if needed. 

f. Agate Expos LLC shall furnish to all Vendors, a sign indicating the Seller’s Name, Company Name (if applicable), City and 
State (or Country). This information will be taken from the Vendor Contract. Agate Expos LLC is not liable for any 
mistakes or misspellings on signs. Any other or additional signage used by Vendors shall be approved prior to Show 
opening, by Agate Expos LLC.  

g. Agate Expos LLC shall furnish to all Exhibitors, a sign indicating the Owner, Title and Origin of the collection being 
displayed. This information will be taken from the Exhibitor Acceptance form, unless otherwise provided by the 
Exhibitor and confirmed by Agate Expos LLC. Agate Expos LLC is not liable for any mistakes or misspellings on signs. Any 
additional signage must be approved prior to show opening, by Agate Expos LLC.  

h. Agate Expos LLC shall furnish to Vendors, Exhibitors, and their representatives name badges that must be worn at all 
times during the show.  Each badge will identify the person by Vendor, Exhibitor, or Speaker, list the individual’s name 
and company, if applicable. This information needs to be sent to mail@AgateExpos.com, or faxed to 262-377-4804, no 
later than April 1, 2016 and will be confirmed by an Agate Expos LLC representative. Each Exhibitor shall be given one 
(1) badge, and each Vendor shall be given (2); not duplicated if an Exhibitor is also a Vendor. Additional badges are 
available for a minimal fee.  

i. All decorative materials and cloth coverings shall be fire resistant and are subject to approval by Agate Expos LLC.  
j. Vendors/Exhibitors shall not damage or allow to be damaged the flooring by any substance or activity and shall not nail, 

tape, staple or otherwise affix any object to any wall, bleacher, floor or ceiling. Any water brought into the show floor 
must be in spray bottles. No buckets or tubs of water will be permitted. The Vendor/Exhibitor is strictly liable for any 
damage caused by their actions or activities.  

k. Vendors shall keep their booth space and surrounding areas in a safe, clean condition and keep all merchandise and 
materials within their booth footprint and not interfere or protrude into any walkways, hallways or other Vendor’s 
Spaces. Back stock and packaging must be kept under the Vendor’s assigned tables.  

l. Animals are not allowed in any buildings contracted for show activities, except as otherwise provided by law.  
m. Vendors shall conduct business activity only in their assigned booth space.  
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n. Agate Expos LLC retains the sole right to market all event clothing, hats and souvenir items.  
o. Smoking, alcohol and weapons are prohibited by law in the building and on the grounds of the Cedarburg High School 

and the Cedarburg Performing Arts Center. Weapons are not allowed at the St. Mary’s Center located on the Ozaukee 
County Fair Grounds.  

p. No Vendor/ Exhibitor shall conduct a raffle or similar activity at any point during all show days.  
q. All Vendors shall provide their own electrical cords, which must comply with the standards set by the NEC. Total 

electrical for each table within the assigned booth space shall not exceed 150 WATTS per paid table, and LED or 
Fluorescent lighting is prefered. To ensure safety, Vendors are required to tape down their electrical cords if they must 
run through their walkable workspace within their booth.  

r. All Exhibitors providing their own display cases must provide their own electrical within their boxes. Total for each case 
must not exceed 50 WATTS. Agate Expos LLC shall provide electrical hook up for connecting to electricity for each case 
as well as low wattage compact fluorescent daylight light bulbs, if the exhibitor chooses to use them. Agate Expos 
exercises the right to exchange high wattage light bulbs for low wattage light bulbs in order to comply with the 
electrical restrictions of the room. 

i. All cases provided by Agate Expos LLC shall adhere to above stated regulations, and will include 46 WATTS of 
energy efficient lighting.  

s. Vendors/ Exhibitors will have no open flame or running water within their booths or displays.  
t. Vendors and Exhibitors will abide by any and all laws, rules and regulations decreed by the Cedarburg High School, 

Cedarburg Performing Arts Center, the City of Cedarburg, and Ozaukee County.   
u. Retail pricing is expected for merchandise displayed for sale within Vendor’s booths. Wholesale sales, when appropriate 

and in compliance with resale laws; are permitted.  
v. Vendors shall predominantly display Silica within their booths, for sale. All materials which are repaired, replicas, dyed, 

heat treated, lab created, irradiated, synthetic, reconstituted, etc. shall be labeled as such.  
4. Take Down: Vendors/Exhibitors shall take down their displays on Sunday July 10th between 4:00 pm and 9:00 pm. 

Vendors/Exhibitors shall be liable for and shall promptly pay to Agate Expos LLC any additional expenses incurred as a result for 
non-compliance with the take down hours.  

5. Parking: The parking lot located in front of the main entryways of the Cedarburg High School and the Cedarburg Performing Arts 
Center are intended for use by the general public attending the show and Symposium. These areas shall not be used by Vendors 
and Exhibitors at any time.  There will be a designated Show Participant parking area around the Northwest side of the building. 
Agate Expos LLC shall provide signage designating each specific area.  

6. No Sharing or Assignment: Vendors/Exhibitors shall not share or allow any other Vendor/Exhibitor to use their space without 
prior written approval by Agate Expos LLC. Further, Vendors/Exhibitors shall not assign, convey, or otherwise transfer their space 
to another Vendor/Exhibitor. Any attempt to do so shall be null and void, and Vendors shall forfeit their booth fees and any other 
fees associated with their space.  

7. Security: Agate Expos shall furnish 24 hour security throughout the Expo from setup until tear down. However, the Vendors or 
their representatives are required to attend to and supervise their space at all times the show is open to the public. Agate Expos 
LLC and the Cedarburg High School assume no responsibility for any loss, liability or damage to the Vendor’s/Exhibitor’s property 
caused by any act of any person, including without limitation any robbery, pilferage, riot, fire, accident, flood, or any other act 
resulting in loss and the Vendor/Exhibitor shall hold harmless Agate Expos LLC, its officers and representatives, the Cedarburg 
High School, the Cedarburg School District, the City of Cedarburg and Ozaukee County therefrom.  

8. Insurance: Agate Expos LLC may maintain such personal injury and property damage insurance naming itself as sole payee in such 
amounts as Agate Expos LLC deems appropriate. Any insurance obtained by Agate Expos LLC shall be for the sole benefit of Agate 
Expos LLC and Vendors/Exhibitors shall not be entitled to any protection or proceeds therefrom.  

9. Sales Tax: Vendors are responsible for following all requirements set forth by the Wisconsin Dept. of Revenue. Full requirements 
can be reviewed at http://www.revenue.wi.gov/pubs/pb228.pdf Temporary Events Requirements for Wisconsin. 

a. All Vendors must submit form S-240, which can be found at http://www.revenue.wi.gov/forms/sales/s-240f.pdf WI 
Temporary Event Seller Information. Part C must be completed and either emailed to mail@AgateExpos.com, faxed to 
262-377-4808, or mailed to Agate Expos LLC at W64N723 Washington Ave., Cedarburg, WI 53012 no later than May 1st, 
2016. Vendors not who have not provided this to Agate Expos LLC by May 1st, 2016 will forfeit their booth space and 
fees and will not be allowed to operate at the event.  

10. Late Payment: If the space assigned to the Vendor is not fully paid by May 1, 2016, Agate Expos may, at its option, terminate the 
Vendor Agreement and reassign space to another vendor. Initial vendor would then forfeit any fees already paid.  
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